
TO: Policy Committee 
FROM: Tracy Sanders, RN, BSN, NCSN 
DATE: May 26, 2020 

Subject: Revision of Policy Code: 4110 Immunization and Health Requirements for School 

Subject: Immunizations and Health Requirements for School 

PURPOSE: To approve the required revisions and updates to Board Policy 4110 

This Updates the vaccine requirements to include a booster dose of meningococcal conjugate 
vaccine (MCV) for students entering the 12th grade after August 1, 2020, or who have reached 
age 17 by that date, in accordance with state immunization requirements. 

In addition it is recommended to update Regulation Code:4110-R Procedures for Religious 
Immunizations To correct wording in the title from Immunizations to Exemptions and have the 
regulation remove wording that contradicts wording in the law. 

This policy was reviewed with recommendations to accept all required updates provided by the 
NC Board of Education. 

BACKGROUND: 

On or after July 15, 2015 the initial dose of meningococcal conjugate was required for 
individuals entering the seventh grade or by 12 years of age, whichever comes first. 

A booster dose is required for individuals entering the 12th grade or by 17 years of age, 
whichever comes first. Individuals who entered seventh grade before July 1, 2015 are not 
required to receive the first dose. 

The booster dose does not apply to individuals who entered the 12th grade before August 1, 
2020. If the first dose is administered on or after the 16th birthday, a booster dose is not required. 
Individuals born before January 1, 2003 shall not be required to receive meningococcal 
conjugate vaccine. 
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Policy Code: 4110 Immunization and Health Requirements for School 
Entry 

The board of education requires all students to meet the eligibility requirements for 
school admission established by the State and the board, including immunization and 
health assessments. The school will The principal or designee shall maintain on file 
immunization and health assessment records for all students and these records may be 
inspected by officials of the county or state health departments in accordance with state 
and federal law. Each school principal will file required reports with the Department of 
Health and Human Services and the Department of Public Instruction. 

A. IMMUNIZATIONS

1. Requirements for Initial Entry

Within 30 calendar days of his or her first day of attendance in the school 
system, each student must show evidence of age appropriate vaccination in 
accordance with state law and regulation including the following vaccines as 
applicable: 

a. DTaP (diphtheria, tetanus, and pertussis);

b. Poliomyelitis (polio);

c. Measles (rubeola);

d. Rubella (German Measles);

e. Mumps;

f. Haemophilus influenza, type b (Hib);

g. Hepatitis B;

h. Varicella (chickenpox); and

i. Any other vaccine as may be required by law or regulation

The current required vaccination schedule is available from the N.C. 
Immunization Branch online at http://www.immunize.nc.gov/ 
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The current recommended vaccination schedule is available from the 
Centers for Disease Control and Prevention online at 
http://www.cdc.gov/vaccines/schedules/easy-to-read/index.html 

2. Additional Requirements

All students entering 7th grade or who have reached age 12, whichever 
comes first, are required to receive the following: 

a. a booster dose of Tdap (tetanus, diphtheria, and pertussis vaccine),
if they have not previously received it; and

b. the meningococcal conjugate vaccine (MCV)

All students entering the twelfth grade or who have reached age 17 are 
required to receive a booster dose of meningococcal conjugate vaccine 
(MCV) 

3. Certificate of Immunization

a. Evidence of immunizations must be shown in the form of a
certificate furnished by a licensed physician or by the health
department. A student who received immunizations in a state other
than North Carolina must present an official certificate that meets the
immunization requirements of G.S. 130A-154(b).

b. Principals are required to refuse admittance to any child whose
parent or guardian does not present a medical certification of proper
immunizations within the allotted time. If, following approved medical
practice, the administration of a vaccine requires more than 30
calendar days to complete, upon certification of this fact by a
physician, additional days may be allowed in order to obtain the
required immunizations.

c. Exception to the immunization requirement will be made only for
religious reasons or for medical reasons approved by the state law and
regulation.immunization branch of the Department of Health and
Human Services. No child shall be exempt from the requirements of
immunization for the case of a personal belief or philosophy of a parent
or guardian not founded upon a religious belief. If the bona fide
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religious beliefs of the parent, guardian or person in loco parentis of a 
student are contrary to the immunization requirements, the child shall 
be exempt from the requirements upon submission of a written 
statement to the principal of the bona fide religious beliefs and 
opposition to the immunization requirements. Upon submission of the 
written statement, the student may attend the school without 
presenting a certificate of immunization. The Superintendent or 
designee shall implement procedures to ensure that students are 
excused from immunization only in the case of bona fide religious 
objections. 

B. HEALTH ASSESSMENT

Within 30 calendar days of the first day of school entry, all students entering North 
Carolina public schools for the first time, must furnish to the principal a form that 
meets the requirements of state law indicating that the student has received a 
health assessment pursuant to G.S. 130A-440. A student who fails to meet this 
requirement will not be permitted to attend school until the required health 
assessment form has been presented. Such absences will not be considered 
suspensions, and the student will be given an opportunity to make up work missed 
during the absence as described below. The principal or designee shall, At the 
time of enrollment, notify the parent, guardian or person standing in loco parentis 
is notified that the completed health assessment form is needed on or before the 
child’s first day of attendance. The date the student’s health assessment form is 
received will be recorded in the student’s official record, and the form will be 
maintained on file in the school. 

The assessment must include a medical history and physical examination with 
screening for vision and hearing and, if appropriate, testing for anemia, and 
tuberculosis. The health assessment must be conducted no more than 12 months 
prior to the date of school entry. Exception to the health assessment requirement 
will be made only for religious reasons. 

Vision screening must comply with the vision screening standards adopted by the 
former Governor’s Commission on Early Childhood Vision Care. Within 180 days 
of the start of the school year, the parent of the child must present to the principal 
or his or her designee certification that within the past 12 months the child has 
obtained vision screening performed by an ophthalmologist or optometrist or has 
obtained a vision screening conducted by a licensed physician, optometrist, 
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physician assistant, nurse practitioner, registered nurse, orthopist, or a vision 
screener certified by Prevent Blindness North Carolina. 

Children who receive, and fail to pass, the required vision screening must obtain a 
comprehensive eye exam conducted by a duly licensed optometrist or 
ophthalmologist. The provider of the exam will present to the parent a signed 
transmittal form which the parent must submit to the school. If a member of the 
school staff has reason to believe that a child enrolled in kindergarten through 
third grade is having problems with vision, the staff may recommend to the child’s 
parent/guardian that the child have a comprehensive eye examination. 

No child will be excluded from attending school solely for a parent’s failure to 
obtain a comprehensive eye exam. If a parent fails or refuses to obtain a 
comprehensive eye exam or to provide the certification of a comprehensive eye 
exam, school officials will send a written reminder to the parent of required eye 
exams. 

Upon request, the teacher(s) of a student subject to an absence from school for 
failure to provide the health assessment form required by this section shall provide 
to the student all missed assignments, and to the extent practicable, the materials 
distributed to students in connection with assignments. The principal or designee 
shall arrange for the student to take home textbooks and school-furnished digital 
devices for the duration of the absence and shall permit the student to take any 
quarterly, semester, or grading period examinations missed during the absence 
period. 

C. HOMELESS STUDENTS

Notwithstanding the provisions of this policy, admission for homeless students will 
not be prohibited or delayed due to the student’s inability to provide 
documentation of immunizations or health assessments. The homeless liaison will 
work with the student, parent/guardian, school personnel, or other agencies to 
obtain documentation of immunization and/or health assessment or to arrange for 
such immunizations and/or assessments in a timely manner. 

D. FOSTER CHILDREN

Notwithstanding the provisions of this policy, admissions for students in foster care 
will not be prohibited or delayed due to the student’s inability to provide 
documentation of immunizations or health assessments. The enrolling school will 
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immediately contact the last school attended by the foster child to obtain any 
relevant documentation. 

 
E. CHILDREN OF MILITARY FAMILIES 

 
The Board acknowledges that immunization requirements for newly-enrolling 
military children are governed by the Interstate Compact on Educational 
Opportunity for Military Children. Children of military families will have 30 days 
from the date of enrollment, or within such time as reasonably determined by the 
rules of the Interstate Commission, to obtain any required immunization. For a 
series of immunizations, initial vaccinations must be obtained within 30 days or 
within such time as is reasonably determined under the Interstate Commission. 

 
 

Legal References: Elementary and Secondary Education Act, 20 U.S.C. 6311(g)(1)(E); 

McKinney-Vento Homeless Assistance Act, 42 U.S.C. § 11431 et seq.; G.S. 115C- 

390.2(1), -407.5; 130A-152 – 157, -440 to -443; 10A N.C.A.C. 41A.0401; S.L. 2015-222 
 

Cross References: Children of Military Families (policy 4050), Homeless Students 

(policy 4125), Attendance (policy 4400) 

 
Other References: N.C. Immunization Branch, available at http://www.immunize.nc.gov/ 

 
Adopted: 11/19/98 

 
Updated: 10/5/00, 3/15/07, 4/17/08, 3/5/09, 7/19/12, 10/15/15, 12/7/15, 4/21/16, 2/2/17 
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Policy Code: 4110 Immunization and Health Requirements for School 
Entry 

 
The board of education requires all students to meet the eligibility requirements for 
school admission established by the State and the board, including immunization and 
health assessments. The school will maintain on file immunization and health 
assessment records for all students and these records may be inspected by officials of 
the county or state health departments in accordance with state and federal law. Each 
school principal will file required reports with the Department of Health and Human 
Services and the Department of Public Instruction. 

 
A. IMMUNIZATIONS 

 
1. Requirements for Initial Entry 

 
Within 30 calendar days of his or her first day of attendance in the school 
system each student must show evidence of age appropriate vaccination in 
accordance with state law and regulation, including the following vaccines as 
applicable: 

 
a. DTaP (diphtheria, tetanus, and pertussis); 

 
b. Poliomyelitis (polio); 

 
c. Measles (rubeola); 

 
d. Rubella (German Measles); 

 
e. Mumps; 

 
f. Haemophilus influenza, type b (Hib); 

 
g. Hepatitis B; 

 
h. Varicella (chickenpox); and 

 
i. Any other vaccine as may be required by law or regulation 

 
The current required vaccination schedule is available from the N.C. 
Immunization Branch online at http://www.immunize.nc.gov/ 
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The current recommended vaccination schedule is available from the 
Centers for Disease Control and Prevention online at 
http://www.cdc.gov/vaccines/schedules/easy-to-read/index.html 

 

2. Additional Requirements 
 

All students entering 7th grade or who have reached age 12, whichever 
comes first, are required to receive the following: 

 
a. a booster dose of Tdap (tetanus, diphtheria, and pertussis 
vaccine),if they have not previously received it; and 

 
b. the meningococcal conjugate vaccine (MCV) 

 
3. Certificate of Immunization 

 
a. Evidence of immunizations must be shown in the form of a 
certificate furnished by a licensed physician or by the health 
department. A student who received immunizations in a state other 
than North Carolina must present an official certificate that meets the 
immunization requirements of G.S. 130A-154(b). 

 

b. Principals are required to refuse admittance to any child whose 
parent or guardian does not present a medical certification of proper 
immunizations within the allotted time. If, following approved medical 
practice, the administration of a vaccine requires more than 30 
calendar days to complete, upon certification of this fact by a 
physician, additional days may be allowed in order to obtain the 
required immunizations. 

 
c. Exception to the immunization requirement will be made only for 
religious reasons or for reasons approved by the immunization branch 
of the Department of Health and Human Services. No child shall be 
exempt from the requirements of immunization for the case of a 
personal belief or philosophy of a parent or guardian not founded upon 
a religious belief. If the bona fide religious beliefs of the parent, 
guardian or person in loco parentis of a student are contrary to the 
immunization requirements, the child shall be exempt from the 
requirements upon submission of a written statement to the principal of 
the bona fide religious beliefs and opposition to the immunization 
requirements. Upon submission of the written statement, the student 
may attend the school without presenting a certificate of immunization. 
The Superintendent or designee shall implement procedures to ensure 
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that students are excused from immunization only in the case of bona 
fide religious objections. 

 
B. HEALTH ASSESSMENT 

 
Within 30 calendar days of the first day of school entry, all students entering North 
Carolina public schools for the first time, must furnish to the principal a form that 
meets the requirements of state law indicating that the student has received a 
health assessment pursuant to G.S. 130A-440. A student who fails to meet this 
requirement will not be permitted to attend school until the required health 
assessment form has been presented. Such absences will not be considered 
suspensions, and the student will be given an opportunity to make up work missed 
during the absence as described below. The principal or designee shall, at the 
time of enrollment, notify the parent, guardian or person standing in loco parentis 
that the completed health assessment form is needed on or before the child’s first 
day of attendance. The date the student’s health assessment form is received will 
be recorded in the student’s official record, and the form will be maintained on file 
in the school. 

 
The assessment must include a medical history and physical examination with 
screening for vision and hearing and, if appropriate, testing for anemia, and 
tuberculosis. The health assessment must be conducted no more than 12 months 
prior to the date of school entry. Exception to the health assessment requirement 
will be made only for religious reasons. 

 
Vision screening must comply with the vision screening standards adopted by the 
former Governor’s Commission on Early Childhood Vision Care. Within 180 days 
of the start of the school year, the parent of the child must present to the principal 
or his or her designee certification that within the past 12 months the child has 
obtained vision screening performed by an ophthalmologist or optometrist or has 
obtained a vision screening conducted by a licensed physician, optometrist, 
physician assistant, nurse practitioner, registered nurse, orthopist, or a vision 
screener certified by Prevent Blindness North Carolina. 

 
Children who receive, and fail to pass, the required vision screening must obtain a 
comprehensive eye exam conducted by a duly licensed optometrist or 
ophthalmologist. The provider of the exam will present to the parent a signed 
transmittal form which the parent must submit to the school. If a member of the 
school staff has reason to believe that a child enrolled in kindergarten through 
third grade is having problems with vision, the staff may recommend to the child’s 
parent/guardian that the child have a comprehensive eye examination. 

 
No child will be excluded from attending school solely for a parent’s failure to 
obtain a comprehensive eye exam. If a parent fails or refuses to obtain a 
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comprehensive eye exam or to provide the certification of a comprehensive eye 
exam, school officials will send a written reminder to the parent of required eye 
exams. 

 
Upon request, the teacher(s) of a student subject to an absence from school for 
failure to provide the health assessment form required by this section shall provide 
to the student all missed assignments, and to the extent practicable, the materials 
distributed to students in connection with assignments. The principal or designee 
shall arrange for the student to take home textbooks and school-furnished digital 
devices for the duration of the absence and shall permit the student to take any 
quarterly, semester, or grading period examinations missed during the absence 
period. 

 
C. HOMELESS STUDENTS 

 
Notwithstanding the provisions of this policy, admission for homeless students will 
not be prohibited or delayed due to the student’s inability to provide 
documentation of immunizations or health assessments. The homeless liaison will 
work with the student, parent/guardian, school personnel, or other agencies to 
obtain documentation of immunization and/or health assessment or to arrange for 
such immunizations and/or assessments in a timely manner. 

 
D. FOSTER CHILDREN 

 
Notwithstanding the provisions of this policy, admissions for students in foster care 
will not be prohibited or delayed due to the student’s inability to provide 
documentation of immunizations or health assessments. The enrolling school will 
immediately contact the last school attended by the foster child to obtain any 
relevant documentation. 

 
E. CHILDREN OF MILITARY FAMILIES 

 
The Board acknowledges that immunization requirements for newly-enrolling 
military children are governed by the Interstate Compact on Educational 
Opportunity for Military Children. Children of military families will have 30 days 
from the date of enrollment, or within such time as reasonably determined by the 
rules of the Interstate Commission, to obtain any required immunization. For a 
series of immunizations, initial vaccinations must be obtained within 30 days or 
within such time as is reasonably determined under the Interstate Commission. 

 
Legal References: Elementary and Secondary Education Act, 20 U.S.C. 6311(g)(1)(E); 
McKinney-Vento Homeless Assistance Act, 42 U.S.C. § 11431et seq.; G.S. 115C- 
390.2(1), -407.5; 130A-152 – 157, -440 to -443; 10A N.C.A.C. 41A.0401; S.L. 2015-222 
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Cross References: Children of Military Families (policy 4050), Homeless Students 
(policy 4125), Attendance (policy 4400) 

 
Other References: N.C. Immunization Branch, available at http://www.immunize.nc.gov/ 

 

Adopted: 11/19/98 
 

Updated: 10/5/00, 3/15/07, 4/17/08, 3/5/09, 7/19/12, 10/15/15, 12/7/15, 4/21/16, 2/2/17 
 
 

Chapel Hill-Carrboro Schools 
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To: CHCCS Policy Committee 
Date: May 26, 2020 
From: Erika Newkirk, Senior Executive Director of Human Resources 
Re: Policy 7503-TELEWORKING and Policy 7900-RESIGNATION 

 

The following recommendations are for a new policy, CHCCS BOE Policy 7503-Teleworking. It is 
optionally recommended by the North Carolina School Boards Association. 

 
This is an optional new policy authorizing employees to work from home or at another alternative work 
location (“teleworking”) in certain circumstances and under certain conditions. The policy may be modified. 

● Section A provides relevant definitions of terms used in the policy. 
● Section B details the authority of the board or superintendent to require or permit employees to 

telework in emergency situations. 
● Optional Section C addresses teleworking on a permissive basis. This section details who approves 

these teleworking arrangements and under what circumstances and provides for the termination of 
such arrangements. 

● Section D explains when employees will and will not be permitted to telework and what is required 
of employees prior to and during teleworking. 

● Section E addresses how teleworking arrangements will be made with employees who require ADA 
accommodations. 

 

Note: This policy was created in response to the COVID-19 epidemic to provide standards for employees 
working from home in emergency situations. However, the policy also allows employees to telework on a 
permissive, rather than emergency, basis. 

 
 
The following changes to CHCCS BOE Policy 7900-Resignations are recommended by the North 
Carolina School Boards Association. 

 
● Adds a new Section B to address the notice period for resignation by a classified employee. The 

information was previously in Section B, but it was unclear to whom it applied. (Recommended) 
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TELEWORKING Policy Code: 7503 

 
Although it is the board’s desire for school employees’ work to be performed at their regularly 
assigned place of work as a matter of course, the board recognizes that in certain limited 
circumstances it may be practical, efficient, or necessary to allow or require authorized employees 
of the school system to work from an alternative work location via electronic means 
(“teleworking”). This policy outlines the circumstances under which teleworking arrangements 
may be made. 

 
A. DEFINITIONS 

 
1. “Alternative Work Location” is defined as a worksite other than an employee’s 

regularly assigned place of work. 
 

2. “Eligible employee” is defined as an employee of the school system who has 
demonstrated satisfactory job performance, is in good standing, and can perform 
all of the employee’s essential job duties at an alternative work location. In 
addition, to be an eligible employee, the employee must have an available and 
suitable designated workspace at the alternative work location and access to any 
computer and telecommunications equipment necessary for the completion of 
tasks. 

 
3. “Telework/Teleworking” is defined as the performance of the essential functions 

of an employee’s job description at an alternative work location, typically the 
employee’s residence, via electronic means in accordance with the employee’s 
usual expected standards of performance and other approved or agreed-upon terms. 

 
4. “Teleworker” is defined as an employee engaged in teleworking on a temporary 

episodic or emergency basis. 
 

5. “Teleworking agreement” is defined as a written agreement that details the terms 
and conditions by which an employee is allowed to engage in teleworking. 

 
 

B. TELEWORKING IN EMERGENCY SITUATIONS 
 

When the superintendent or board determines that any employees cannot or should not 
work at their regularly assigned place of work as a result of natural disaster, inclement 
weather, public health emergency, or other situation that threatens the health and safety of 
employees, students, or the community, the superintendent or board may, consistent with 
state and federal law, permit or require individual employees or classes of employees to 
telework. Otherwise applicable teleworking eligibility criteria will be deemed waived to 
the extent necessary for such employees. In the event the superintendent permits or orders 
any employee(s) to telework pursuant to this section, the superintendent shall notify the 
board of the decision and supporting rationale as soon as practical and before announcing 
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Policy Code: 7503 

 
the decision to any employees or the public. The board reserves discretion to overrule or 
modify the superintendent’s decision to permit or order any employee(s) to telework under 
this section. 

 
If an employee’s supervisor determines that the employee is unable to perform his or her 
essential job duties while teleworking, the employee may be required to take any available 
accrued leave, whether paid or unpaid, in accordance with policy 7510, Leave. 

 
C. TEMPORARY EPISODIC TELEWORKING ARRANGEMENTS 

 
When deemed practical, efficient, or necessary, employees who are eligible under 
subsection A.2 may be approved to work via a teleworking arrangement for limited time 
periods in accordance with the criteria established in Section D of this policy and other 
criteria consistent with this policy to be developed by the superintendent. Such criteria 
shall address suitability of job duties; cause; length, frequency, and/or calendar limitations; 
and other factors as determined by the superintendent and consistent with law. Approval 
of episodic teleworking arrangements will be made on a non-precedential case-by-case 
basis and will be consistent with school system policies and procedures and state and 
federal law. Approval or denial of an episodic teleworking arrangement will not be made 
on a preferential or discriminatory basis. 

 
Principals have initial authority to allow an episodic teleworking arrangement for eligible 
employees working at their schools. The superintendent or designee has initial authority 
to allow a teleworking arrangement for any other eligible employee of the school system. 
A principal must inform the superintendent or designee any time the principal allows a 
teleworking arrangement of more than two workdays. Any teleworking arrangement for an 
employee that exceeds more than 20 workdays for a single episode or a cumulative total of 
40 workdays in any 12 month period must be reported to the board. The superintendent or 
designee or board may terminate any teleworking arrangement. 

 
Teachers are only eligible to telework on optional or required teacher workdays, and only 
when the superintendent or designee designates the day as an eligible teleworking day for 
teachers. Principals must still approve telework when a teacher workday has been 
designated as telework-eligible by the superintendent or designee. 

 
D. GENERAL CONDITIONS ON TELEWORKING 

 
1. Employees are prohibited from teleworking when they are identified as personnel 

whose physical presence at their regularly assigned place of work or at an alternate 
school system site is essential to the performance of their duties. In addition, no 
employee may telework on a full-time, permanent basis and no employee is entitled 
to telework as a replacement for leave to accommodate family care arrangements, 
sick leave, Family and Medical Leave, or Worker’s Compensation leave. 

 
2. Teleworking is not an entitlement and is offered to the employee at the sole 

discretion of the school system. No employee will be permitted to telework without 
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Policy Code: 7503 

 
first entering into a teleworking agreement. Teleworking arrangements are subject 
to termination at any time with reasonable notice given by the teleworker’s 
supervisor. 

 
3. Teleworkers should obtain permission from their supervisor before removing 

school system equipment or supplies from the employee’s regularly assigned place 
of work to use at an alternative work location. Teleworkers are responsible for 
maintaining and protecting such school system equipment and returning it to the 
employee’s regularly assigned place of work when the teleworking period ends. 
Use of school system technological resources is governed by policy 
3225/4312/7320, Technology Responsible Use. The school system may condition 
an employee’s authorization to telework on the employee providing his or her own 
equipment if school system resources are not available for the employee to use. 

 
All costs incurred by an employee to arrange an alternative work location and to 
telework are the employee’s responsibility and will not be reimbursed unless 
otherwise required by law. If approved by the superintendent or designee and the 
technology director, software owned by the school system may be installed on an 
employee-owned computer subject to license agreements. The software must be 
removed upon termination of the teleworking arrangement unless otherwise 
approved by the superintendent or designee. 

 
4. A teleworker’s alternative work location must be safe, secure, and free of undue 

distractions. Although school officials will not conduct routine inspections of 
alternative work locations that are not owned or operated by the school system, the 
board reserves the right to inspect an employee’s alternative work location when 
deemed necessary to ensure suitability and safety after giving the teleworker 
reasonable notice. 

 
5. Work-related injuries that occur in the alternative work location must be reported 

to the teleworker’s supervisor. 
 

6. Teleworkers shall be accessible by phone and email during work hours. In addition, 
attendance at the employee’s regularly assigned place of work for on-site meetings, 
conferences, training sessions, and other school business activities may be required 
on scheduled telework days. Transportation for such attendance is the teleworker’s 
responsibility. 

 
7. Teleworkers must adhere to the same policies and procedures established for all 

school system employees. A teleworker’s performance will be monitored and 
assessed in the same manner as employees working from their regularly assigned 
place of work. 

 
8. Teleworkers must not deviate from the work schedule that would be expected of 

them at their regularly assigned place of work (including working hours, lunch 
breaks, etc.) unless specifically authorized to do so by their supervisor. Non- 
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Policy Code: 7503 

 
exempt employees under the Fair Labor Standards Act are not permitted to work 
off-the-clock while teleworking and will not be permitted to work overtime absent 
authorization from the employee’s supervisor. 

 
E. EMPLOYEES WITH DISABILITIES 

 
This policy does not apply to teleworking as an Americans with Disabilities Act (ADA) 
accommodation. If teleworking is considered a reasonable accommodation pursuant to the 
ADA, the school system and employee will follow the school system’s ADA process with 
respect to such accommodation. In addition, employees with disabilities who are required 
or permitted to telework by the superintendent or board will be provided reasonable 
accommodations as necessary to fulfill their job duties while teleworking. 

 
This policy and any eligibility criteria or procedures developed by the superintendent to implement 
this policy are not intended to, and do not, confer any additional employment rights on any 
employee, including any right to telework or to be assigned to a job position that is suitable for 
teleworking. 

 
Legal References: Americans with Disabilities Act, 42 U.S.C. 12101 et seq., 28 C.F.R. pt. 35 

 
Cross References: Prohibition Against Discrimination, Harassment, and Bullying 
(1710/4021/7230), Discrimination, Harassment, and Bullying Complaint Procedure 
(1720/4015/7225), Nondiscrimination on the Basis of Disabilities (1730/4022/7231), Confidential 
Information (2125/7315), Technology Responsible Use (3225/4312/7320), Use of Personal 
Technology to Conduct School Business (3228/7323), Use of Equipment, Materials, and Supplies 
(6520), Workday and Overtime (7500), Leave (7510), Permitted Salary Deductions for Absences 
and Discipline of Certain Exempt Employees (7560) 

 
Issued: March 31, 2020 
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Policy Code: 7900 Resignation 
 

A. PROFESSIONAL EMPLOYEES 
 

Professional employees who intend to resign for any reason are encouraged to indicate 
their plans in writing at as early a date in the school year as possible, such as when 
plans become firm and/or the decision to leave the school system is made. A 
resignation becomes effective at the end of the school year in which it is submitted. A 
resignation for any other time requires 30 days’ notice unless the superintendent 
consents to a shorter notice period. 

 
If a teacher has not been recommended for dismissal but fails to meet the notice 
requirements and the superintendent does not consent to a waiver of notice, the 
superintendent shall inform the board and recommend to the board whether a request 
should be made to the State Board of Education to revoke the teacher’s license for the 
remainder of the school year. The superintendent shall place a copy of the request in 
the teacher’s personnel file. 

 
The superintendent must notify the State Board of Education if a teacher’s criminal 
history is relevant to the teacher’s resignation, regardless of whether the teacher gave 
adequate advance notice of resignation. 

 
If a teacher who has been recommended for dismissal under the applicable state law 
resigns without the written consent of the superintendent, then: (1) the superintendent 
shall report the matter to the State Board of Education; (2) the employee shall be 
deemed to have consented to the placement of the written notice of the 
superintendent’s intention to recommend dismissal in the employee’s personnel file; (3) 
the employee shall be deemed to have consented to the release to prospective 
employers, upon request, of the fact that the superintendent has reported this employee 
to the State Board of Education; and (4) the employee shall be deemed to have 
voluntarily surrendered his or her license pending an investigation by the State Board of 
Education to determine whether to seek action against the employee’s license. 

 
Upon inquiry from a North Carolina local board of education, charter school, or regional 
school as to the reason for a teacher’s resignation, the superintendent or designee shall 
indicate if the teacher’s criminal history was relevant to the resignation. 

 
B. CLASSIFIED EMPLOYEES 

 
To help ensure the smooth operation of the schools, classified employees who plan to 
resign for any reason are encouraged to provide 30 days’ notice whenever possible. 
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C. ALL EMPLOYEES 
 

Letters of resignation must be submitted to the superintendent. Resignations may be 
accepted, on behalf of the board, by the superintendent or designee. To help ensure 
the smooth operation of the schools, 30 days’ notice is requested whenever possible. 

 
Each employee who is leaving the school system may arrange to meet with any 
director, supervisor, or administrator to discuss his or her reasons for leaving and to 
identify any practices or policies that he or she feels are detrimental to the objectives of 
the school system. To the extent possible, statements made by employees will be 
confidential. However, should another North Carolina local school board, charter 
school, or regional school inquire as to the reason for any employee’s resignation, the 
superintendent or designee must indicate if criminal history was relevant to the 
employee’s resignation. In addition, we may inform other educational organizations or 
entities. 

 
Legal References: G.S. 115C-47, -325(e) and -325(o) (applicable to career status 
teachers), -325.4and -325.9(applicable to non-career status employees), -332 

 

Cross References: Personnel Files (policy 7820), Professional Employees: Demotion 
and Dismissal (policy 7930) 

 
Adopted: 

 
Revised: May 5, 2011, 2/5/15, 3/15/18, 5/26/20 

 
 

Chapel Hill-Carrboro Schools 
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To: Policy Committee 
Date: May 26, 2020 
From: Jonathan Scott 

Erika Newkirk 
Re: Policy 7620 - PAYROLL DEDUCTIONS 

 
 
 

The following changes to CHCCS BOE Policy 7620 – Payroll Deductions are recommended or optionally 
recommended by the North Carolina School Boards Association: 

 
• Revises introductory paragraph for clarity. (Recommended) 
• Removes extraneous language in items 8, 12, and 13. (Optional) 
• Replaces “personnel office” with “superintendent or designee” in the last paragraph. 

(Informational only – no change in local policy needed) 
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Policy Code: 7620 Payroll Deductions 
 

The board will comply with all authorized salary deductions as set forth by state, federal 
and local guidelines. To assist employees in managing their financial affairs and meet 
state and federal legal requirements, tThe finance officer is authorized to make the 
following salary deductions in accordance with all applicable state and federal 
requirements: 

 
 

1. federal income taxes (federal requirement); 
 

2. state income taxes (state requirement); 
 

3. federal social security taxes (state requirement); 
 

4. North Carolina State Retirement contributions (required by G.S. 135-8); 
 

5. court-ordered child support payments; 
 

6. federal, state and local government garnishments; 
 

7. health insurance premiums authorized by state law (authorized by G.S. 115C-340); 
 

8. tax sheltered (deferred) annuities, 403(b) option offered by local the boards of 
education (authorized by G.S. 115C-341), and/or 403(b) option offered through the NC 
Public School Teachers' and Professional educators' Investment Pan (authorized by 
G.S. 115C-341.2); 

 

9. Supplemental Retirement Income Plan of North Carolina, 401(k); 
 

10. flexible benefits plan (authorized by G.S. 115C-341.1); 
 

11. North Carolina State Employees Credit Union deductions (authorized by 115C-342); 
 

12. group life insurance premiums (optional); authorized by 115C-340, -342); 
 

13. group dental insurance premiums (optional); authorized by G.S. 115C-340, -342); 
 

14. charities (optional); 
 

15. bankruptcy (optional); 
 

16. professional dues (optional); 
 

17. debt owed to the school district; 
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18. district student tuition; 
 

19. overpayments made by the district; 
 

20. other deductions as may be approved by the board. 
 

The human resources office superintendent or designee will make information available 
to all employees regarding possible payroll deductions and any procedures or 
requirements for particular types of deductions. Any employee who would like the 
board to consider additional salary deductions should contact the finance director 
superintendent who will review such requests and make recommendations to the 
board. 

 
Legal References: G.S. 115C-339 to -343; 135-8; -93; 143B-426.40A(g), (i); NC 
Session Law 2011-310; G.S. 115C-341.2; NC Session Law 2011-210; G.S. 115C-343 

 

Cross References: 
 

Adopted: 
 

Revised: January 31, 2006; June 30, 2008; September 30, 2011, March 1, 2012 
 
 

Chapel Hill-Carrboro Schools 
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To: Policy Committee 
Date: May 26, 2020 
From: Erika Newkirk & Jonathan Scott 
Re: Policy 7560 ‐ PERMITTED SALARY DEDUCTIONS FOR ABSENCES AND DISCIPLINE OF CERTAIN 

EXEMPT EMPLOYEES 
 
 
 

The following Policy 7560 – Permitted Salary Deductions for Absences and Discipline of Certain Exempt 
Employees will be a new adoption. This policy applies to exempt employees who are subject to the 
salary basis requirements of the FLSA. The policy explains the limited circumstances under which the 
board may make deductions from the salary of such persons. Deductions made in violation of law may 
cause the exemption to be lost, which could subject the board to substantial monetary penalties. Some 
classes of exempt employees – notably, teachers – are not subject to the salary basis requirements, so 
the limitations in law and this policy do not apply to deductions from teachers’ salaries. 

 
Because of the complexity of the law pertaining to deductions from the salaries of exempt employees, 
the North Carolina School Boards Association (NCSBA) advised the district administration to consult with 
legal counsel before adoption. Subsequent to legal review, the administration was advised that this 
policy mirrors current laws and it was counsel’s opinion that the Board of Education should adopt the 
policy as currently revised by the NCSBA. 
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POLICY CODE 7560: PERMITTED SALARY DEDUCTIONS FOR 
ABSENCES AND DISCIPLINE OF CERTAIN EXEMPT EMPLOYEES 

 
 

The board will comply with the requirements of the Fair Labor Standards Act (FLSA) and 
applicable state laws and State Board of Education policies. School employee who is classified 
as an exempt employee subject to the salary basis requirement of the must receive the full salary 
for any workweek in which the employee performs any work, subject to the exceptions listed 
below. Exempt employees need not be paid for any workweek in which they perform no work. 

 
The board prohibits making improper deductions from the salaries of exempt employees. 

 
A. DEDUCTIONS FROM PAY 

 
The following information applies only to exempt employees subject to the FLSA salary 
requirements as described in 29 C.F.R. Part 541 Subpart G. 

 
1. The board will make partial or full day deductions from the pay of an exempt 

employee if: the employee accrues paid leave; the employee is absent for personal 
reasons or because of illness or injury; and the employee does not use accrued 
leave because of one of the following reasons: 

 
a. permission for its use has not been sought or has been sought and denied; 

 
b. accrued leave has been; or 

 
c. the employee chooses to use leave without pay. 

 
2. In addition, the board may make deductions from the pay of an exempt employee 

in the following circumstances: 
 

a. to offset amounts the employee received as jury fees, witness fees, or 
military pay; 

 
b. during the initial or final week of employment; 

 
c. for penalties imposed in good faith for infractions of safety rules of major 

significance; or 
 

d. for unpaid disciplinary suspension of one or more full days imposed in 
good faith for infractions of workplace conduct rules. 
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B. REPORTING IMPROPER DEDUCTIONS 
 

If an employee believes that an improper deduction has been made to his or her salary, 
the employee should report this information to his or her direct supervisor as soon as 
possible. Any supervisor who receives a report of an alleged improper deduction must 
notify the payroll department immediately. 

 
Reports of improper deductions will be investigated promptly. If it is determined that an 
improper deduction has occurred, the employee will be promptly reimbursed for the 
improper deduction. 

 
If the complaining employee is not satisfied with the investigation concerning improper 
deductions, he or she may file a grievance pursuant to policy 1750/7220, Grievance 
Procedure for Employees. 

 
Legal References: Fair Labor Standards Act of 1938, as amended, 29 U.S.C. 201 et seq., 29 
C.F.R. Part 541; North Carolina Public Schools Benefits and Employment Policy Manual (N.C. 
Dept. of Public Instruction, current version), available at https://www.dpi.nc.gov/districts- 
schools/districts-schools-support/district-human-capital/employee-policy 

 

Cross References: Grievance Procedure for Employees (policy 1750/7220), Leave  (policy 
7510), Family and Medical Leave (policy 7520), Military Leave (policy 7530), Voluntary Shared 
Leave (policy 7540) 

 
Adopted: 

 
 
 
 

Chapel Hill-Carrboro Schools 
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TO: Board of Education Policy Committee 
 

FROM: Jessica O’Donovan 
 

RE: Policy 3460 and 1320/3560 
 

Date: May 26, 2020 
 
 

Policy 3460: Graduation Requirements 
 

Under Section A “Course Units Required”: 
 
● Updates the policy to eliminate references to students who entered ninth grade prior to the 2014-15 

school year, as presumably such students have graduated by now. (Recommended) 
● Adds new graduation requirements based on ninth grade entry year to reflect changes to social 

studies credit requirements. (Required) 
● Updates notes to graduation charts to reflect changes to state law and SBE policy and to update 

hyperlinks. (Required) 
 

Under Section B “High School End-of-Course and Other Testing”: 
 
● Updates the policy to reflect the change to state law which eliminated the NC Final Exams 

(NCFEs) after the current school year. (Required) 
 

Updates the legal references. (Required) 
Updates the cross references and footnotes. (Informational only) 

 
 
 
Policy 1320/3560: Title I Parent and Family Engagement 

Under Section E “Notice Requirements”: 

● Updates the parental notice requirements to be consistent with new regulations implementing the 
Every Student Succeeds Act. (Required) 

 
Updates the footnotes. (Informational only) 
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Policy Code: 3460 Graduation Requirements 
 
The Board recognizes the importance of setting rigorous graduation requirements in order to help ensure that students 
are receiving an education that will prepare them to be productive members of society. 

 
In order to graduate from high school, students must meet the following requirements: 

 
1. successful completion of all course unit requirements 

 
2. successful completion of cardiopulmonary resuscitation (CPR) instruction. 

 
The principal shall ensure that students and parents are aware of all graduation requirements. School counselors shall 
assist students in selecting their high school courses to ensure that students are taking all of the required units and 
selecting electives consistent with their post-graduate plans. For students who have transferred to the school system 
during high school, or who for other reasons have completed course work outside of the school system, the principal shall 
determine what course work will be applied as credit for graduation. The principal shall consider the requirements of the 
Interstate Compact on Education Opportunities for Military Children (G.S. 115C-407.5) and the requirements of Section 
D.4 of this policy in determining the graduation requirements for children of military families. 

 
A. State and Local Course Units Required 

 

A “credit” is a course for which credit is awarded toward high school graduation and which qualifies as part of the 
instructional day. Credit will not be awarded for office, teacher, or laboratory assistance. 

 
All students must fulfill the course unit requirements of the Future-Ready Core Course of Study, unless they are 
approved for the Future-Ready Occupational Course of Study. The tables in subsection A.1 below list the course 
unit requirements for the Future-Ready Core Course of Study and the Future-Ready Occupational Course of Study 
based on the student’s year of entry into applicable to students who entered ninth grade for the first time. during the 
2013-14 school year or thereafter. Students who entered the ninth grade for the first time before the 2013-14 school 
year should consult their school counselor to determine applicable course unit requirements for graduation. 

 

In accordance with policy 3101: Options to Earn High School Credit, and State Board of Education requirements, 
students may: 
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• earn high school credit for college courses completed; 
• earn credit for certain high school courses in the Future-Ready Core Course of Study completed while in middle 

school, as authorized by the State Board of Education; and 
• have the opportunity to meet credit unit requirements without completing the regular period of classroom instruction 

by demonstrating mastery of the course material in accordance with policy 3420: Student Promotion and 
Accountability, and State Board of Education requirements. 

 
All awards of high school course credit must be consistent with State Board of Education requirements. Any 
inconsistency between board policy and State Board graduation requirements will be resolved by following the State 
Board requirements. While the board endeavors to keep its policy up to date with current State Board of Education 
graduation requirements, students should verify current requirements with their guidance counselors when planning 
course schedules or making other decisions based on graduation requirements. 

 
1. Future-Ready Core Course of Study Credits Required for Students Entering Ninth Grade for the First Time in 
2013-2014 and thereafter before 2020-21. 

 
Courses 
Required* 

State Requirements Local Requirements 

English 4 sequential (English I, II, III, and IV) or AP English Language, or AP English Literature 

Mathematics 4 (NC Math 1, 2, and 3 and a fourth math unit/credit 
aligned with the student’s post-high school plans.)** 

 
(A principal may exempt a student from this math 
sequence. Exempt students will be required to pass NC 
Math 1 and 2 and two other application-based math 
courses or selected CTE courses, as identified on the NC 
DPI math options chart.)*** 

Exempt students will be required to pass either (1) 
Algebra I and Geometry or (2) Integrated Math I and 
II. 

Science 3 (a physical science course, Biology, and 
earth/environmental science) 

 

Social Studies 4 (including American History: Founding Principles, 
Civics & Economics; American History Parts I and II and 
World History **** 

OR AP U.S. History and one additional social 
studies elective 
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Health/P.E. 1  

Electives 6 (2 electives must be any combination of Career and 
Technical Education, Arts Education, or World Language; 
4 must be from one of the following: Career and 
Technical Education, J.R.O.T.C., Arts Education, or any 
other subject area or cross-disciplinary course. A four- 
unit/credit concentration is recommended.)***** 

1 elective in Career-Technical Education or Arts 
Education 

 
Students on a math substitution: 

 
4 elective credits required (four course 
concentration) from one of the following: 

 
• CTE 
• JROTC 
• Arts 
• Any other subject area 

Total Credits 22  
 

* Certain International Baccalaureate (IB), Advanced Placement (AP), and Cambridge International Examination 
(CIE) courses will satisfy specific graduation requirements. See SBE Policy GRAD-008. 

 

** Students who are learning disabled in math may have other options for meeting the four mathematics credits 
requirement. See DPI memo of August 24, 2016 available at http://bit.ly/DPIMemo. 

 

*** Students seeking to complete minimum courses requirements for UNC universities must complete four 
mathematics courses, including a fourth math course with Math 3 as a prerequisite. The math options chart is 
available at: https://www.dpi.nc.gov/documents/curriculum/mathematics/scos/nc-mathematics-graduation- 
requirement-options-charts 

 

**** The founding principles courses: American History: Founding Principles, Civics and Economics and Founding 
Principles of the United States of America and North Carolina: Civic Literacy, must follow the North Carolina 
Standard Course of Study (NCSCOS) in its entirety and may not be satisfied by any other courses. 

 

***** Students seeking to complete minimum course requirements for UNC universities must complete two credits 
of a single world language. 
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2. Future-Ready Core Course of Study Credits Required for Students Entering Ninth Grade for the First Time in 
202-2021 and Thereafter 

 
Courses Required* State Requirements 
English 4 sequential (English I, II, III, and IV) 

Mathematics 4 (NC Math 1, 2, and 3 and a fourth math unit/credit 
aligned with the student’s post-high school plans.)** 

 
(A principal may exempt a student from this math 
sequence. Exempt students will be required to pass NC 
Math 1 and 2 and two other application-based math 
courses or selected CTE courses, as identified on the NC 
DPI math options chart.)*** 

Science 3 (a physical science course, Biology, and 
earth/environmental science) 

Social Studies 4 (including Founding Principles of the United States of 
America and North Carolina; Civic Literacy; Economics 
and Personal Finance; American History; and World 
History) **** 

Health/P.E. 1 

Electives 6 (2 electives must be any combination of Career and 
Technical Education, Arts Education, or World Language; 
4 must be from one of the following: Career and Technical 
Education, J.R.O.T.C., Arts Education, or any other subject 
area or cross-disciplinary course. A four-unit/credit 
concentration is recommended.)***** 

Total Credits 22 
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* Certain International Baccalaureate (IB), Advanced Placement (AP), and Cambridge International Examination 
(CIE) courses will satisfy specific graduation requirements. See SBE Policy GRAD-008. 

 

** Students who are learning disabled in math may have other options for meeting the four mathematics credits 
requirement. See DPI memo of August 24, 2016 available at http://bit.ly/DPIMemo. 

 

*** Students seeking to complete minimum courses requirements for UNC universities must complete four 
mathematics courses, including a fourth math course with Math 3 as a prerequisite. The math options chart is 
available at: https://www.dpi.nc.gov/documents/curriculum/mathematics/scos/nc-mathematics-graduation- 
requirement-options-charts 

 

**** Founding Principles of the United States of America and North Carolina: Civic Literacy must follow the North 
Carolina Standard Course of Study (NCSCOS) in its entirety and may not be satisfied by any other courses. See 
SBE Policy GRAD-004. Economics and Personal Finance must, at a minimum, include the standards established 
by the second edition of the Voluntary National Content Standards in Economics and the 2013 National Standards 
for Financial Literacy, as developed by the Council for Economic Education. 

 

***** Students seeking to complete minimum course requirements for UNC universities must complete two credits 
of a single world language 

 

3. Future-Ready Occupational Course of Study Credits Required for Students Entering Ninth Grade prior to 2020- 
21 (only available to certain students with disabilities who have an IEP) 

 
Courses 
Required 

State Requirements Local Requirements 

English 4 (including English I, II, III, and IV)  

Mathematics 3 (including Introduction to Math, NC Math I, 
and Financial Management) 

 

Science 2 (including Applied Science and Biology)  

Social Studies 2 (including American History: Founding Principles, 
Civics and Economics; or American History I or American 
History II) 
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Health/P.E. 1  

Career/Technical 4 (CTE electives)  

Occupational 
Preparation 

6 (including Occupational Preparation I, II, III, and IV, 
which require 150 hours of school-based training, 225 
hours of community-based training, and 225 hours of 
paid employment or when paid employment is not 
available, 225 hours of any combination of unpaid 
vocational training, unpaid internship experience, paid 
employment at community rehabilitation facilities, and 
volunteer and/or community service hours may substitute 
for 225 hours of paid employment) 

1 elective in Career-Technical Education or Arts 
Education 

 
Students on a math substitution: 

 
4 elective credits required (four course 
concentration) from one of the following: 

 
• CTE 
• JROTC 
• Arts 
• Any other subject area 

Electives 0  

Other 
Requirements 

• Completion of IEP objectives 
 

• Career Portfolio 

 

Total Credits 22  

 
 
 

4. Future-Ready Occupational Course of Study Credits Required for Students Entering Ninth Grade for the First 
Time in 2020-2021 and Thereafter (only available to certain students with disabilities who have an IEP) 

 
Courses Required State Requirements 
English 4 (including English I, II, III, and IV) 
Mathematics 3 (including Introduction to Math, NC Math I, and Financial 

Management) 
Science 2 (including Applied Science and Biology) 
Social Studies 2 (including Founding Principles of the United States of America 

and North Carolina: Civic Literacy and Economics and Personal 
Finance) 

Health/P.E. 1 
Career/Technical 4 (Career/Technical Education electives) 
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Occupational Preparation 6 (including Occupational Preparation I, II, III, and IV, which require 

150 hours of school-based training, 225 hours of community-based 
training, and 225 hours of paid employment *) 

Electives 0 
Other Requirements • Completion of IEP objectives 

 
• Career Portfolio 

Total Credits 22 
 

* Paid employment is the expectation; however, when paid employment is not available, 225 hours of unpaid 
vocational training, unpaid internship experience, paid employment at community rehabilitation facilities, and other 
volunteer and/or community service hours may substitute for 225 hours of paid employment. 

 
B. High School Final Exams and End-of-Course and Other Testing 

 

High school students must take all end-of-course (EOC) tests NC Final Exams, and Career and Technical Education 
State Assessments (CTE Post-Assessments), and any other applicable exams or assessments required by the 
State Board of Education and pursuant to policy 3410, Testing and Assessment Program. 

 
C. Additional Local Board Requirements 

 
1. Student Course Load 

 
Students are generally required to be enrolled in seven (7) courses or six (6) courses and a study period. 
Students are not allowed to take more than three (3) Advanced Placement courses per year without informed 
parental consent. Students may be enrolled in no more than eight (8) courses per academic year (including 
summer), including NCVPS courses. 

 
2. Service Learning Graduation Requirement 

 
In recognition of the importance for students to become responsible citizens, the Board endorses service 
learning as a vehicle for students to provide service utilizing skills they have acquired in the classroom. There 
is a distinction between service learning and volunteerism. 
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Service Learning is a teaching/learning method that connects meaningful community service experiences with 
academic learning, personal growth, and civic responsibility. In service learning, students learn and develop 
through active participation in thoughtfully organized service experiences that: 

 
• Meet community and school needs; 
• Are coordinated in collaboration with the school and the community; 
• May be integrated into the curriculum; 
• Provide structured time for a student to think, talk, and write about what he/she learns during the actual service 

activity; 
• Provide students with skills and knowledge in real life situations in their own communities; 
• Enhance what is taught in the school by extending student learning beyond the classroom; and 
• Help foster the development of a sense of caring for others. 

 
a. Service Learning Hour Requirements 

 
1) Students are required to complete 25 hours of service learning, as outlined below, to 
receive a diploma. Students enrolled in the Occupational Course of Study (OCS) are not 
required to meet the service learning requirement in order to be a junior or senior in good 
standing, including eligibility for parking privileges for juniors and seniors and off-campus 
privileges for seniors. 

 
2) The hour requirements for students enrolling in the district as seniors will be prorated to 15 
hours. 

 
3) Students in the Occupational Course of Study meet this requirement by completing 150 
hours of school-based vocational training and 225 hours of community-based vocational 
training. The student’s status in meeting this requirement will be appropriately prorated in 
determining “good standing” as a junior or senior. 

 
4) Students who achieve 100 or more hours of service learning in at least two different 
projects will be awarded recognition at graduation. 
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D. Special Circumstances Regarding Graduation 
 

The Board adopts the following policies to address special circumstances regarding graduation: 
 

1. Honor Graduates 
 

Honor graduates may be designated by the principals on the basis of criteria established by the 
superintendent. Recognition of honor graduates may be included in graduation programs. This includes 
recognition of students who earn designation as North Carolina Academic Scholars. Honor graduates may 
wear tassels or other cords signifying this honor. 

 
2. Students with Disabilities 

 
Graduation requirements must be applied to students with disabilities to the extent required by state and 
federal law and State Board policy. 

 
3. Graduation Certificate 

 
1) A student who does not earn a high school diploma shall receive a graduation certificate and shall be 
allowed to participate in graduation exercises provided the following: 

 
1) has been identified as a “child with a disability” as defined by G.S. 115C-106.3(1); and 

 

2) has completed the course requirements or reached the maximum age of entitlement (22 years 
old). 

 
2) A Principal may recommend a graduation certificate to any student. 

 
3) After completing four years of high school, a student may participate in graduation exercises before 
they begin an approved externship transition program. 

 
Participation in graduation exercises will not waive a student’s right to return to school as permitted by law. 
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4. Children of Military Families 
 

The superintendent shall give special consideration to children of military families to facilitate on-time 
graduation including the following provisions for students covered by the Interstate Compact on Opportunity for 
Military Children. 

 
1) Waiver Requirements 

 
Specific course work required for graduation will be waived if similar course work has been satisfactorily 
completed in another school system. If a waiver is not granted, school administrators shall provide the 
student with reasonable justification for the denial. If a waiver is not granted to a student who would 
qualify to graduate from the sending school, the superintendent or designee shall provide the student 
with an alternative means of acquiring the required coursework so that graduation may occur on time. 

 
2) Testing Requirements 

 
The superintendent shall accept the following in lieu of local tests required for graduation: 1) exit or end- 
of-course exams required for graduation from the sending state; 2) national norm-referenced 
achievement tests; or 3) alternative testing. If these alternatives are not feasible for a student transferring 
in his or her senior year, section c below will apply. 

 
3) Transfers During Senior Year 

 
If a child of a military family transferring at the beginning or during his or her senior year is ineligible to 
graduate from the school system after all the alternatives listed above have been considered and the 
student meets the graduation requirements at his or her sending school, then school officials from the 
school system and the sending school system shall collaborate to ensure that the student will receive a 
diploma from the sending board of education. 

 
5. Early Graduation 

 
Graduation prior to that of one’s class may be permitted on the basis of criteria approved by the board upon 
recommendation by the superintendent. 

35 of 65



 

6. Diploma Endorsements 
 

Students will have the opportunity to earn one or more of the following diploma endorsements identifying a 
particular area of focused study including: (1) Career Endorsement, (2) College Endorsement, (3) North 
Carolina Academic Scholars Endorsement, and/or (4) Global Languages Endorsement. No endorsement is 
required to receive a diploma, and a student may earn more than one endorsement. 

 
E. Notification and Support 

 
Students who seek assistance or are identified as likely to need assistance in meeting an academic requirement 
must be provided opportunities for remedial or additional instruction in accordance with Board Policy 3420: Student 
Progression and Placement. 

 
The Board may require that students successfully complete additional graduation requirements. Students and their 
parents/guardians will be notified of any change in local graduation requirements at least by the spring of their 
sophomore year. 

 
Legal References: G.S. 115C-12(40), -47, -81.25(c)(10)(c), -81.45(d), -81.65, -174.11, -276, -288, -407.5; State Board of 
Education Policies, CCRE-001, GRAD-004, GRAD-007, GRAD-008, GRAD-010, TEST-003 

 

Cross References: Goals and Objectives of the Educational Program (Policy 3000), Options to Earn Course Credit for 
Graduation (Policy 3101), Testing and Assessment Program (Policy 3410), Student Progression and Placement (Policy 
3420), Class Rankings (Policy 3450), Citizenship and Character Education (Policy 3530), Children of Military Families 
(Policy 4050), *District Course Catalog 

 
Adopted: 4/10/03 

 
Revised: 12/15/05, 6/7/07, 8/14/08, 2/5/09, 10/1/09, 5/20/10, 5/5/11, 4/23/15, 4/20/17, 3/15/18, 3/7/19 
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Policy Code: 1320/3560 Title I Parent And Family Engagement 
 

The board of education recognizes the value of family engagement in a child’s 
academic success and believes that the education of children is an on-going 
cooperative partnership between the home and the school. Parents and other family 
members are their children’s first teachers; therefore, the continued involvement of 
parents and family members in the educational process is most important in fostering 
and improving educational achievement. The school district will strive to support parents 
and provide parents and family members with meaningful opportunities to become 
involved in the programs offered by the Title I schools. The Board encourages parents 
and family members to participate in the design and implementation of the programs 
and activities in order to increase the effectiveness of the school system’s Title I 
program in helping students meet state and local achievement standards. 

 
A. For the purposes of this policy and the Title I program, the term “parental and 
family engagement” means the participation of parents, guardians and other family 
members in regular, two-way, and meaningful communication involving student 
academic learning and other school activities, including ensuring the following: 

 
•  that parents and family members play an integral role in assisting their child’s 

learning; 
•  that parents and family members are encouraged to be actively involved in their 

child’s education at school; 
•  that parents and family members are full partners in their child’s education and 

are included, as appropriate, in the decision making and on advisory committees 
to assist in the education of their child; and 

•  that the school system utilizes in activities to support parental and family 
engagement in the Title I programs. 

 
B. Purpose and Operation of Title I Program 

 
The Title I program is provide instructional activities and supportive services over 
and above those provided by the regular school program for eligible economically 
disadvantaged students to ensure they receive an equitable high quality well- 
rounded education that meet the school system’s challenging academic 
standards. The Title I program provides instructional activities and supportive 
services to eligible students over and above those provided by the regular school 
program. 

 
Qualified Title I schools will operate as school-wide programs or targeted assisted 
programs based upon federal eligibility criteria. School-wide programs will provide 
a comprehensive support to offer improved opportunities for all students in the 
school to meet the school system’s academic standards. Targeted assisted 
programs will provide services to eligible students most in the need of assistance 
in the school as determined by objective criteria as established by the 
superintendent or designee. Eligibility criteria may include, for example, 
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standardized test scores, teacher judgment, and results of preschool screening 
and home-school surveys. 

 
Both school-wide and targeted assistance programs shall be based on effective 
means of improving student achievement and shall include evidence-based 
strategies to support parent and family engagement. 

 
C. Annual Meeting 

 
Each year, school officials must invite parents of students participating in Title I 
programs to a meeting to explain parental rights, programs and activities to be 
provided with Title I funds, and solicit input on the Title I program and this policy. 
In addition, school officials must provide parents and family members, a 
meaningful opportunity to evaluate the content and effectiveness of the Title I 
programs and the parent and family engagement policies and plans. Data 
Information collected from these proceedings will be used to revise Title I 
programs and parent involvement and family engagement plans. 

 
D. Parental and Family Engagement Efforts 

 
The board believes that the involvement of Title I parents and family members in 
the design and implementation of the Title I program will increase the 
effectiveness of the program and contribute significantly to the success of the 
children. The Title I staff and all school district system personnel shall strive to 
conduct outreach to parents and family members and involve them in activities 
throughout the school year. 

 
The superintendent will ensure that this system level parent and family 
engagement involvement policy and plan is developed with, agreed upon with and 
annually distributed to parents and family members. In addition to the district 
system level parent and family engagement plan policy, each school participating 
in the Title I program will shall jointly develop and annually distribute to parents 
and family members a school level written parental and family engagement plan 
sharing responsibility for student academic achievement, building the capacity of 
school staff and parents for involvement, and increasing accessibility for 
participation of all parents and family members of children participating in Title I 
programs including parents and family members who have with limited English 
proficiency, who have disabilities, or who are migratory. School level plans must 
involve parents and family members in the planning and improvement of Title I 
activities and must provide for the distribution to parents and family members 
information on expected student achievement levels and the school’s academic 
performance. 

 
School officials will invite appropriate school personnel from private schools to 
consult on the design and development of its programs in order to provide 
equitable services to students enrolled in private schools. The superintendent or 
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designee will establish any additional procedures necessary to achieve timely and 
meaningful consultation with private school officials in accordance with federal 
law. 

 
In addition, the school system and Title I schools personnel shall do the following: 

 
1. involve parents and family members in the joint development of the Title I 
Program and school support and improvement plan and the process of 
school review and improvement by including parents on the school advisory 
committee and committees that review the Title I program; 

 
2. provide coordination, technical assistance and other support from various 
central office departments necessary to assist and build the capacity of all 
participating schools in planning and implementing effective parent and 
family engagement activities that are designed to improve student academic 
achievement and school performance; 

 
3. coordinate and integrate parent and family engagement strategies in the 
Title I program to the extent feasible and appropriate with parental 
engagement strategies, established in other federal, state, and local laws 
and programs; 

 
4. with the meaningful involvement of parents, conduct an annual evaluation 
of the content and effectiveness of the school district parent and family 
policies and program in improving the academic quality of the school and 
assisting students to meet the school system’s academic standards; 

 
5. strive to eliminate barriers of to parental participation by assisting parents 
who are have disabilities and parents who are economically-disadvantaged, 
have limited English proficiency, are migratory or have other backgrounds or 
characteristics that may affect participation; 

 
6. provide outreach and assistance to parents and family members of 
children who assessments used, Title I requirements and all national, state 
and local standards and expectations through such efforts as community 
based meetings, posting information on websites, sending information home, 
newsletters, workshops and newspaper articles; 

 
7. design a parent-student-school staff compact that sets out respective 
responsibilities in striving to raise student achievement and explains how an 
effective home/school partnership will be developed and maintained; 

 
8. with the assistance of parents, ensure that teachers, specialized 
instructional pupil support in the value of parents as partners in the 
educational process and understand how to work with, communicate with 
and reach out to parents as equal partners in education; 
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9. distribute to parents information on expected student proficiency levels for 
their child and the school’s academic performance, and provide materials 
and training to help parents monitor literacy training or using technology, 
which may include education about the harms of copyright piracy; 

 
10. coordinate and integrate to the extent feasible and appropriate, parental 
involvement programs and activities with federal, state and local programs, 
including public pre-community that; 

 
11. strengthen the partnership with agencies, businesses and programs that 
operate in the community, especially those with expertise in effectively 
engaging parents and family members; 

 
12. ensure that are involved in the school’s Title I activities; and 

 
13. provide such other reasonable support for Title I parental involvement 
activities as requested by parents. 

 
E. NOTICE REQUIREMENTS 

 
School system officials and Title I school personnel shall provide effective notice 
of the following information as required by law. The notice must be in an 
understandable and uniform format and, to the extent practicable, in a language 
the parents can understand. 

 
1. Program for English Learners 

 
Each year the principal or designee shall provide notice of the following to 
parents of English learners identified for participation in a Title I, Part A or 
Title III funded language instruction educational program: 

 
a. the reasons for the child’s identification; 

 
b. the child’s level of English proficiency and how such level was 
assessed; 

 
c. methods of instruction; 

 
d. how the program will help the child; 

 
e. the exit requirements for the program; 

 
f. if the child has a disability, how the language instruction educational 
program meets the objectives of the child’s individualized educational 
program (IEP); 
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g. any other information necessary to effectively inform the parent of 
the program and the parental rights regarding enrollment, removal, and 
selection of a program for English learners; 

 
h. Notice of regular meetings for the purpose of formulating and 
responding to 

 
i. recommendations from parents. 

 
2. System Report Card 
 

Each year, school system officials shall disseminate to all parents, schools, 
and the public a school system report card containing information about the 
school system and each school, including but not limited to: 

 
a. the following information both in the aggregate and disaggregated 
by category, student achievement, graduation rates, performance on 
other school quality and/or student success indicators, the progress of 
students toward meeting long-term goals established by the state, 
student performance on measures of school climate and safety and, as 
available, the rate of enrollment in post-secondary education; 

 
b. the performance of the school system on academic assessments as 
compared to the state as a whole and the performance of each school 
on academic assessments as compared to the state and school 
system as a whole; 

 
c. the percentage and number of student who are: 

 
i. assessed, 

 
ii. assessed using alternate assessments, 

 
iii. involved in preschool and accelerated coursework programs, 
and 

 
iv. English learners achieving proficiency; 

 
d. the per pupil expenditures of federal, state, and local funds; and 

 
e. teacher qualifications. 

 
3. Teacher Qualifications 

 
a. At the beginning of each school year, school system officials shall 
notify parents of Title I students who are participating in Title I 
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programs (1) of the right to request certain information on the 
professional qualifications of the student’s classroom teachers and 
paraprofessionals providing services to the child and (2) that such 
information will be provided in a timely manner (see policy 7820, 
Personnel Files). 

 
b. The principal or designee of a Title I school shall provide timely 
notice informing parents that their student has been assigned to or has 
been taught for at least four consecutive weeks by a teacher who does 
not meet applicable state certification or licensure requirements at the 
grade level or subject area in which the teacher has been assigned. 

 
4. Student’s Academic Growth and Achievement 

 

School officials shall provide to each parent of a student who is 
participating in a Title I program information on the level of 
achievement and academic growth, if applicable and available, of the 
student on each of the state’s academic assessments. 

 

5. Parental Rights and Opportunities for Involvement 
 

a. Each year, the principal or designee of a Title I school shall provide 
notice to parents of the school’s written parental parent and family 
engagement policy, parents’ right to be involved in their child’s school, 
and opportunities for parents and family to be involved in the school. 

 
b. Each At the beginning of each school year, the principal or designee 
of a Title I school shall provide notice to parents of (1) their right to 
request information regarding student participation in state-required 
assessments and (2) that such information will be provided in a timely 
manner. 

 

F. Website Notification Distribution of information 
 

Each year, school system officials shall publicize on the school system website 
and, where practicable, on the website of each school: 

 
1. the report card described in subsection E.2, above; and 

 
2. information on each assessment required by the state and, where 
feasible, by the school system, organized by grade level. The information 
must include: 

 
a. the subject matter assessed; 

 
b. the purpose for which the assessment is designed and used; 
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c. the source of the requirement for the assessment 
 

d. if available, the amount of time students will spend taking the 
assessments and the schedule of the assessments; and 

 
e. if available, the time and format for distributing results. 

 
The superintendent will develop administrative procedures to implement the 
requirements of this policy. 

 
Legal References: Elementary and Secondary Education Act, as amended, 20 U.S.C. 
6301et seq., 34 C.F.R. pt. 200 

 

Cross References: Parental Involvement (policy 1310/4002), Goals and Objectives of 
the Educational Program (policy 3000), Curriculum Development (policy 3100), 
Personnel Files (policy 7820) 

 

Adopted: May 7, 2004 
 

Revised: June 30, 2008, January 27, 2012, September 27, 2012, March 28, 2014, 
September 30, 2014, March 10, 2015, February 16, 2017 
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TO: Board of Education Policy Committee 
 

FROM: Dr. Jill Hall-Freeman, Executive Director of Professional Learning 
Dr. Misti Williams, Senior Executive Director of Leadership and Strategy 

RE: Policy 1610/7800 

DATE: May 19, 2020 
 

Attached are recommended revisions from the Office of Professional Learning for Policy 
1610/7800, which governs the district efforts to improve and expand the skills of professional 
staff and support personnel. 

 
The recommended revisions include adding a training program on child sexual abuse and sex 
trafficking to the required topics for professional and staff development, as required by state law. 
The General Statutes specify that school personnel who work directly with students must 
undergo this training. The board has the option to identify other personnel to receive the 
training. The designation of other personnel should be consistent with the board’s designation 
policy 4240/7312, Child Abuse and Related Threats to Child Safety, which we recently updated 
to include the statutorily-required components of the child sexual abuse and sex trafficking 
training program. 

 
Additionally, the State Board of Education has recommended the condensing of the existing 
description of requirements related to professional and staff development as well as updates to 
the cross-references. 

 
Attached is the updated policy with strikeouts for your review. 
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Policy Code: 1610/7800 Professional Development and Assistance 
 

The board believes a strong relationship exists between the quality of education 
afforded students and the competency of professional personnel employed by the 
school district. The board attaches a high priority to securing the most professional 
personnel available and, once they are employed, in assisting them in their professional 
growth and development throughout their careers. The primary goal of professional 
development, both for individuals and groups of employees, is to improve the 
instructional program and create a safe learning environment for all students by 
improving and expanding the skills of the professional staff and support personnel. 

 
A. PROFESSIONAL DEVELOPMENT 

 
The superintendent will provide ongoing development opportunities for staff, and 
shall require participation by such personnel as appropriate. 

 
Professional development must be provided, at the district or school level, on 
shall include all topics required by law or board policy, including but not limited to: 
(1) the effective delivery of the required curriculum as required by G.S. 115C- 
81.45(d) and – 81.20(f); (2) a program of technology-related professional 
development as required by policy 3220, Technology in the Educational Program; 
and (3) in even numbered years, a two-hour child sexual abuse and sex trafficking 
education and awareness training program for teachers, instructional support 
personnel, principals, and assistant principals in grades K-12, as required by G.S. 
115C-375.20. , including the incorporation of technology in the student learning 
process. Input from staff members will be sought in developing district-wide 
programs. School-based professional development programs will be planned 
jointly by the principal and staff members. 

 
B. SELF-IMPROVEMENT 

 
Employees are expected to engage in self-directed activities to improve their 
professional skills. Employees are encouraged to seek information and training 
through professional development programs as well as other opportunities in order 
to meet this responsibility, e.g., as reading, workshops, seminars, conferences, 
and/or advanced course work at institutions of higher learning. 

 
C. PLANS FOR GROWTH AND IMPROVEMENT 

 
Licensed employees are required to enter into a professional growth plan as 
established by the State Board of Education (an individual, monitored, or directed 
growth plan – see policy 7811, Plans for Growth and Improvement of Licensed 
Employees for descriptions of each). Supervisors and principals also may require 
licensed employees to enter into mandatory improvement plans, established by 
state law. 
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A performance improvement plan could involve participation in a professional 
development program or could encompass a variety of strategies that are related 
to professional growth or improving performance. 

 
D. PAYMENT OF COSTS 

 
The district will consider paying reasonable costs, within budget limits, for any 
courses, workshops, seminars, conferences, in-service training sessions or other 
sessions which an employee is required to attend by the local administration. The 
employee must seek prior approval for payments. 

 
The district will not bear the responsibility of the cost of training taken solely for the 
purposes of licensure renewal. 

 
Legal Reference: Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681et 
seq., 34 C.F.R. pt. 106; G.S. 115C-333, -333.1, -375.20; State Board of Education 
Policy EVAL-004 

 

Cross Reference: Technology in the Educational Program (policy 3220), Child Abuse – 
Reports and Investigations (policy 4240/7312), Plans for Growth and Improvement of 
Licensed Employees (policy 7811) 

 
Adopted: 6/6/02 

 
Revised: March 15, 2012, 5/1/17, 5/26/20 
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To: Policy Committee 
 

FROM: Pam Baldwin 
 

RE: Policy 2302 
 

DATE: May 24, 2020 
 

The following policies came from the NCSBA with the following revisions: 
 

Policy 2302: Remote Participation in Board Meetings 
 

The district does not have have Policy 2302. It is being recommended that the Board adopt this 
policy. NCSBA adopted this policy in September 2015. 

 
This update incorporates new state-mandated procedures for the conduct of remote meetings 
held during a declared state of emergency. All changes are strongly recommended. 

 
The policy has been reorganized as follows: 

 
· A new Section A has been added with definitions of certain terms used in the policy. 

 
· Section B is reorganized to distinguish between the different circumstances in which 
the board authorizes remote participation, including meetings that occur during declared 
emergencies and those that occur when there is no declared emergency, and distinguishing 
between meetings in which all members participate remotely from those in which only some 
members do so. 

 
· Section C has been reorganized and also updated to (1) add, as a valid reason for 
remote participation, that a member is subject to an official recommendation to limit public 
interaction and (2) to provide that such occurrences will not be counted toward a member’s 
annual limit on meetings attended remotely. 

 
· Section D has been revised to be consistent with the requirements of G.S. 166A- 
19.24. 

 
· New Section E is added to address the special rules for meetings during emergencies 
imposed by G.S. 166A-19.24 and to authorize remotely-held quasi-judicial hearings as 
permitted by that statute. 

 
Notes: Board meetings in which members participate remotely are subject to the open meetings 
law and, if held during a state of emergency declared by the Governor or General Assembly, are 
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subject to the requirements of newly-enacted G.S. 166A-19.24. The new statute applies both to 
meetings in which all members participate remotely and to meetings in which at least one, but 
not all, members participate remotely. 

 
This policy makes many of the standards of G.S. 166A-19.24 applicable to all meetings that 
include remote participation, whether or not a state-declared emergency exists. Boards that 
wish to modify the policy to apply those standards only as explicitly required by that law should 
consult the board attorney for assistance. 

 
Please review the footnotes for information explaining some of the policy’s requirements in 
detail. 

 
Boards are encouraged to review this policy carefully with the board attorney to ensure 
they fully understand the requirements for conducting remote board meetings under the 
current state of emergency. 

 
 
 

Policy 2500: Hearings Before the Board 
 

Adds a statement to explicitly authorize board panels to hear and act on behalf of the board 
where allowed by law. (Strongly recommended) 

 
Notes: This update is needed only if the following statement does not already appear in 

the board’s policy 2500: Unless otherwise required by law, the board may designate a panel 
of two or more board members to hear and act on behalf of the board. 
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REMOTE PARTICIPATION 
IN BOARD MEETINGS Policy Code: 2302 

The board acknowledges that attendance at board meetings is essential for its members to perform 
their official duties and to add to the diversity of thought and opinion in the board’s deliberations. 
The board strongly encourages its members to be physically present for all board meetings. The 
board recognizes, however, that extenuating circumstances may occasionally prevent one or more 
a members from being physically present at a meeting. It further recognizes that advances in 
technology, such as audio and video conferencing, have made it possible for members to 
communicate and deliberate with each other from remote locations. Therefore, to promote full 
participation of board members while ensuring access and transparency for the public as required 
by the Open Meetings Law, G.S. 143-318.9 et seq., the board authorizes remote participation in 
board meetings subject to existing board operational policies, state law, and the following 
procedures and requirements. 

A. DEFINITIONS 

The following definitions apply in this policy: 

1. Official Meeting of the Board 

An official meeting of the board is an official meeting as defined by G.S. 143- 
318.10 and policy 2300, Board Meetings, and includes a board meeting, board 
committee meeting, public hearing, quasi-judicial hearing, or any other gathering 
that constitutes an official meeting subject to the open meetings law. References 
to “meeting” in this policy mean an official meeting of the board. 

2. Remote Participation 

Remote participation occurs when a member participates in an official meeting of 
the board or any part thereof via electronic means from a place other than the 
physical location of the meeting designated in the public notice for the meeting. 

3. Wholly Remote Meeting 

A wholly remote meeting is an official meeting of the board or any part thereof in 
which all members participate remotely by simultaneous communication via 
conference telephone, conference video, or other electronic means. A wholly 
remote meeting has no physical location. 

4. State-Declared Emergency 

A state-declared emergency exists when there has been a declaration of a state of 
emergency by the Governor or resolution of the General Assembly pursuant to G.S. 
166A-19.20 that is applicable to the area under the board’s jurisdiction. 
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Policy Code: 2302 

5. Locally-Declared Emergency 

A locally-declared emergency exists when there has been a declaration of a local 
state of emergency by the governing body of a municipality or county in accordance 
with G.S. 166A-19.22 that is applicable to area under the board’s jurisdiction. 

A.B. AUTHORIZED CIRCUMSTANCES FOR REMOTE PARTICIPATION 

1. Meetings During a Declared Emergency 

The board acknowledges that in-person meetings are strongly preferred and that a 
quorum of the board should be physically present for the meeting when reasonably 
possible. However, in times of emergency, including natural disasters and health 
emergencies, the board may find it necessary to have some or all of its members 
participate in meetings remotely. 

a. State-Declared Emergency 

During a state-declared emergency, wholly remote meetings or meetings 
with remote participation by individual member(s) will comply with G.S. 
166A-19.24 and the requirements of this policy, including the special rules 
for meetings held during emergencies described in Section E, below. 

b. Locally-Declared Emergency 

During a locally-declared emergency, wholly remote meetings and 
meetings with remote participation by individual member(s) will comply 
with the requirements of the open meetings law, Sections C and D below, 
and to the extent not inconsistent with G.S. 143-318.13, the procedures 
established by G.S. 166A-19.24 as described in Section E, below. 

2. Meetings Not During a Declared Emergency 

a. Wholly Remote Meetings. 

The board will not hold wholly remote meetings in the absence of a state- 
or locally-declared emergency. 

b. Remote Participation by Individual Members 

The board authorizes remote participation by individual members consistent 
with the requirements of this policy in any meeting of the board that is not 
a hearing as described in policy 2500, Hearings Before the Board, or other 
quasi-judicial proceeding. 
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C. CONDITIONS AND REQUIREMENTS FOR REMOTE PARTICIPATION 

1. 2. A member may attend a meeting and participate in board deliberations and 
decisions by remote participation if the member is prevented from physically 
attending the meeting due to: 

a. personal illness, disability, order of quarantine or isolation, or government- 
issued “stay-at-home” mandate, or recommendation of medical provider or 
public health officials to limit public interaction; 

 
b. out-of-town travel; 

 
c. unexpected lack of child-care; 

 
d. family member illness or emergency; 

 
e. weather conditions; 

 
f. military service; 

 
g. employment obligations; 

 
h. a scheduling conflict; or 

 
i. a state or local declaration of a state of emergency that makes in-person 

attendance at a meeting a violation of an order to reduce social contact or to 
stay at home for reasons of public health. 

 
2. Remote participation is not to be used solely for a board member’s convenience or 

to avoid attending a particular meeting in person. 
 

3. Acceptable means of remote participation include telephone-, Internet-, or satellite- 
enabled audio or video conferencing, or any other technology that enables the 
remote participant and all persons present at the meeting location to be clearly 
audible to one another. Text messaging, instant messaging, email, and web chat 
without audio are not acceptable means of remote participation. 

 

3. 4. No board member may participate remotely more than three times during a 
calendar year for a reason other than order of quarantine or isolation, “stay-at- 
home” mandate, or recommendation to limit public interaction, as described in 
subsection C.1, above; however, in other justifiable circumstances, the board may, 
by two-thirds vote, agree to waive this limitation. 

 
4. Acceptable means of remote participation include telephone-, Internet-, or satellite- 

enabled audio or video conferencing, or any other technology that enables the 
remote participant and all persons present at the meeting location to be clearly 

 
 

BOARD OF EDCUATION POLICY MANUAL Page 3 of 7 
51 of 65



Policy Code: 2302 

audible to one another. Text messaging, instant messaging, email, and web chat 
without audio are not acceptable means of remote participation. 

B. CONDITIONS AND REQUIREMENTS FOR REMOTE PARTICIPATION 

5. 1. A board member participating in a meeting remotely shall use his or her best 
efforts to participate in all or as much of the meeting as circumstances permit and 
not merely for the closed session portion of the meeting or a limited number of 
agenda items. 

6. 2. A board member participating remotely will be considered present at the meeting 
for purposes of establishing and maintaining a meeting quorum and will be entitled 
to participate in open session deliberations at the meeting if, and while: 

a. the member is able to hear other members of the board and any individuals 
addressing the board, including members of the public present at the 
meeting who are recognized by the board during public comment; 

 
b. all persons present at the meeting location are able to hear the board member 

who is participating remotely; and 
 

c. when video technology is used, it is preferred that the remote participant is 
visible to all persons present at the meeting location. 

 
7. 3. A board member who is entitled to participate in open session deliberations may 

also participate remotely in a closed session of the meeting board provided the if 
the member provides assurance to the board that no other person is able to hear, 
see, or otherwise participate in the closed session from the member’s remote 
location. 

 
8. 4. A board member considered present through remote participation will be 

permitted to vote on any action item at the meeting except: 
 

a. any item for which the member was not participating remotely during the 
entire discussion and deliberation of the matter preceding the vote; and 

 
b. any item that was being discussed when an interruption to the electronic 

communication occurred, if the board’s discussion was not suspended 
during the interruption. A brief loss of simultaneous communication, such 
as a few seconds, will not disqualify the member from voting on the matter 
under discussion. 

 
9. A board member participating in a meeting remotely shall use his or her best efforts 

to participate in all or as much of the meeting as circumstances permit and not 
merely for the closed session portion of the meeting or a limited number of agenda 
items. 
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C.D. PROCEDURE FOR REMOTE PARTICIPATION 

1. A member of the board who desires to participate in a meeting remotely shall notify 
the board chair and the superintendent at least four hours in advance of the meeting 
so that necessary arrangements can be made. If the member has not already 
received all documents to be considered at the meeting, the superintendent shall 
arrange for delivery of the materials in a manner that is practicable under the 
circumstances. 

 
2. The chair or designee at the meeting location shall initiate contact with the member 

prior to the start of the meeting to secure participation. 
 

3. The chair shall announce the remote participant and the means of remote 
participation at the beginning of the meeting. 

 
4. The chair shall remind all members that all chats, instant messages, texts, or other 

written communications between members of the board regarding the transaction 
of board business during the meeting, including such communications between or 
among members participating remotely, are a public record. 

 

5. If the remote participant cannot be physically seen by other members of the board 
and members of the public present at the meeting, the remote participant must 
identify himself or herself in each of the following situations: 

 

a. when the meeting begins or the roll is taken; 
 

b. prior to participating in the deliberations, including making motions, 
proposing amendments, and raising points of order; and 

 

c. prior to voting. 
 

4.6. The meeting chair may decide how to address technical difficulties that arise when 
utilizing remote participation, but whenever possible, the chair should suspend 
discussion while reasonable efforts are made to correct any problem that interferes 
with a remote participant’s ability to hear or be heard clearly by all persons present 
at the meeting location. If, however, the technical difficulties distract from or 
impede the orderly progress of the meeting, a majority of the members physically 
present may vote to end the remote participation. 

 
5.7. A member participating remotely shall notify the chair if leaving the meeting before 

it is adjourned or rejoining the meeting after a period of absence. 
 

6.8. All votes taken will be by voice vote (rather than by a show of hands). 
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7.9. Participation by electronic communication will be noted in the official board 
minutes. The minutes of the meeting will reflect that the meeting was conducted 
by use of simultaneous electronic communication, which members were in 
attendance by simultaneous communication, and when such member(s) joined or 
left the meeting. Any interruption to or discontinuation of the a member’s 
participation will also be noted in the minutes. 

8.10. Any costs associated with remote participation other than normal telephone or 
Internet connection shall be borne by the remote participant.The member 
participating remotely will bear the cost of his or her personal telephone or 
computer usage, internet connection, and any other personal costs incurred while 
the member participates from a remote location. 

D.E. SPECIAL RULES FOR MEETINGS DURING A DECLARED EMERGENCYELECTRONIC 
BOARD MEETINGS 

The board acknowledges that in-person meetings are strongly preferred and that a quorum 
of the board should be physically present for the meeting when reasonably possible. 
However, in times of emergency, including natural disasters and health emergencies 
requiring quarantine or isolation, or resulting in government-issued “stay-at-home” orders, 
the board may find it necessary to meet completely electronically, without the physical 
presence of a quorum. In such cases, appropriate notice will be given as required by G.S. 
143-318.12. Such notice will include publication of a reasonable means by which the 
public and media may hear or witness the board’s discussion, deliberation, and decision 
making. Minutes of the meeting may be kept in the form of sound or video and sound 
recording and shall record the names of the members participating electronically. 
The following modifications and additions to the requirements of this policy apply to 
meetings held during a declared emergency. 

1. Quasi-judicial hearings may be held with consent of the parties and in conformance 
with the requirements of G.S. 166A-19.24(f) and this section. 

2. Notice of meetings will be provided as required by G.S. 143-318.12 and will 
specify (1) the means by which the public can access the simultaneous live stream 
of the meeting and (2) any other means by which the public can access the meeting 
as it occurs. 

3. The board need not provide a location for members of the public to listen to the 
meeting; however, in accordance with G.S. 143-318,13(d), this provision applies 
only to meetings conducted in accordance with G.S. 166A-19.24 when a state- 
declared emergency exists. 

4. All documents to be considered during the meeting shall be provided to each 
member. 

5. The means for simultaneous communication specified in subsection C.4 of the 
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policy must allow for any member to do all of the following: 

a. hear what is said by the other members; 

b. hear what is said by any individual addressing the board; and 

c. to be heard by the other members when speaking to the public body. 

6. A member participating by simultaneous communication will be counted as present 
for quorum purposes only during the period that simultaneous communication is 
maintained for that member in accordance with subsection C.5, above. 

7. The board will refrain from acting by reference to a document or other materials so 
as to conceal from public understanding what is being deliberated, voted, or acted 
upon at the meeting. 

8. Except when the board is meeting in closed session, the meeting will be 
simultaneously streamed live online to the public, or if the meeting is conducted by 
conference call, the public will be provided an opportunity to dial in or stream the 
audio live and listen to the meeting. 

9. If the meeting is a public hearing, the board will allow for written comments on the 
subject of the hearing to be submitted up to 24 hours after the public hearing takes 
place, however, in accordance with G.S. 143-318,13(d), this flexibility applies only 
to meetings conducted in accordance with G.S. 166A-19.24 when a state-declared 
emergency exists. 

10. Subsection C.3 of this policy will not apply to meetings held during a state or local 
emergency. 

The superintendent is directed to provide the technology sufficient to implement this policy in 
accordance with all applicable laws. 

Legal References: G.S. 166A-19.20, -19.22, -19.24; G.S. ch. 143, art. 33C; N.C. Attorney General 
Advisory Letter to McCloud, (March 26, 2020), copy available at https://www.ncsba.org/wp- 
content/uploads/2020/03/Open-Meetings-advisory-letter.pdf 

Cross References: Board Meetings (policy 2300), Compliance with the Open Meetings Law 
(policy 2320), Closed Sessions (policy 2321), Board Meeting News Coverage (policy 2325), 
Quorum (policy 2341), Hearings Before the Board (policy 2500), Public Records – Retention, 
Release, and Disposition (policy 5070/7350) 

Adopted: 
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Policy Code: 2500 Hearings Before the Board 
 

Board hearings will be specified by law or board policy. Legal rules of evidence will not 
apply. The board may designate a panel of two or more board members to hear and act 
on behalf of the board unless otherwise required by law. 

 

For hearings held to appeal a decision of school personnel, the superintendent will be 
responsible for ensuring that notice is provided and a record of the hearing is made as 
required by G.S. 115C-45(c). The board chairperson, or board member serving as 
chairperson of a board panel, will establish any other hearing procedures to be followed 
in a particular hearing. 

 
Board hearings will be conducted in accordance with the Open Meetings Law and all 
other applicable laws. 

 
Legal References: G.S. 115C-36, -45(c), 143-318.11 

 

Cross References: Discrimination, Harassment, and Bullying Complaint Procedure 
(policy 1720/4015/7225), Student and Parent Grievance Procedure (policy 1740/4010), 
Grievance Procedure for Employees (policy 1750/7220), Remote Participation in Board 
Meetings (policy 2302), Compliance with the Open Meetings Law (policy 2320), Long- 
Term Suspension, 365-Day Suspension, Expulsion (policy 4353), Requests for 
Readmission of Students Suspended for 365 Days or Expelled (policy 4362), Teacher 
Contracts (policy 7410), School Administrator Contracts (policy 7425), Classified 
Personnel: Suspension and Dismissal (policy 7940) 

 
Adopted: 4/23/98 

 
Revised: 12/1/09, 6/16/11, 10/1/15 

 
 

Chapel Hill-Carrboro Schools 
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To: Policy Committee 
 

FROM: Joal Broun 
 

RE: Whistleblower 
 

DATE: May 26, 2020 
 

The board has requested that the policy committee work on a Whistleblower policy to be added 
to board policies 

 
The policy committee reviewed policies from UNC and Neshannock Township School District. 
The policy presented tonight is a combination of these policies and revisions from the policy 
committee. 
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Draft Whistleblower Policy  
 
Executive Summary:  
 
The Board is committed to facilitating open and honest communication relevant 
to its governance, finances, and compliance with all applicable laws and 
regulations. The Chapel Hill-Carrboro City Schools require its Board and 
employees to observe high standards of business and personal ethics in the 
conduct of their duties and honesty and integrity in fulfilling their 
responsibilities and comply with all applicable laws and regulations.  
 
This document outlines policy and procedures related to reporting suspected 
improper activities and protecting employees of the Chapel Hill-Carrboro City 
Schools and the CHCCS community who report such improper activities from 
retaliation. 
 
Policy Code _____/______ Whistleblower Rights and Protection 
 
The Board finds that eEmployees and other community members must be free to 
notify the school district and board of , who in good faith report to their 
employer or cooperate in investigations of improper activitiessuspected waste or 
wrongdoing in school operations. Such reports must be reviewed fairly and 
appropriately, and any person who raises concerns about school system 
operations shall not be subjected to retaliation., should not be subject to 
discrimination or other adverse employment consequences.  
 
Definitions: 
 
Good faith report:  a report of conduct defined in this policy as wrongdoing or 
waste which is made without malice or consideration of personal benefit and 
which the person making the report has reasonable cause to believe is true.  
 
Improper Activities: Decisions and actions that an employer’s conduct or 
omissions which result or could lead to in substantial abuse, misuse, 
destruction, or loss of funds or resources. This includes a violation which is not 
of merely technical or minimal nature of federal or state statute or regulation, of 
political subdivision ordinance or regulation, or of a code of conduct or ethics 
designed to protect the interest of the public or the employee. 
 
Retaliilation:  any form of reprisal or discrimination against any individual who 
(1) in good faith, has made or intends to make a report of wrongdoing described 
in this policy; or (2) has refused to carry out a directive which may constitute a 
violation of federal, state, or local law, policy, or regulation, or poses a 
substantial or specific danger to public health and safety. 
 

Commented [KS1]: This policy statement is merely an 
example and should be revised to reflect the objectives 
of the policy committee and board. 
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The policy supplements the North Carolina Whistleblower statute, which 
requires school employees to notify a supervisor or other appropriate person of  
fraud, misappropriation of state resources, substantial danger to the public, and 
gross mismanagement. The North Carolina Whistleblower statute prohibits 
retaliation against employees who report such concerns in the belief that they 
are accurate.  [insert NC whistleblower law, if applicable] provides protection 
of employees against being discharged, threatened, or otherwise discriminated 
against or retaliated against regarding compensation, terms, conditions, and 
location or privileges of employment by reason of their filing good faith reports 
with an employer.  

Employee Education  

All current employees will receive a copy of the Whistleblower Policy.  

All new employees will be required to sign a statement indicating that they have 
read and understand this policy as part of their orientation. 

The Chapel Hill-Carrboro City School District will inform all employees of 
changes to the Whistleblower Policy and identification of the Compliance Officer. 

Protections:  

Persons Not To Be Discharged 

No employee may be discharged, threatened, or otherwise discriminated or 
retaliated against regarding the employee’s compensation, terms, conditions, 
location or privileges of employment because the employee or person acting on 
behalf of the employee makes a good faith report or is about to report, verbally 
or in writing, to the employer or to an appropriate authority an instance of 
wrongdoing or waste. 

Discrimination Prohibited 

No employee may be discharged, threatened, or otherwise discriminated against 
or retaliated against regarding the employee’s compensation, terms, conditions, 
location or privileges of employment because the employee is required by an 
appropriate authority to participate in an investigation, hearing or inquiry held 
by an appropriate authority or in a court of action.  

Acting In Good Faith 

Anyone reporting a concern must act in good faith and have reasonable grounds 
for believing the information disclosed indicates an improper accounting or 
auditing practice, or a violation of Board policies. Appropriate disciplinary action 
may be taken against an employee who makes a report knowing or with reason 

Commented [2]: Ken,   if there is such law as named 
Whistleblower law in NC 
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to believe that the report is inaccurate.The act of making allegations that prove 
to be unsubstantiated, and that proves to have been made maliciously, 
recklessly, or with the foreknowledge that the allegations are false, will be viewed 
as a serious disciplinary offense and may result in discipline, up to and 
including termination of employment. Such conduct may also give rise to other 
actions, including civil lawsuits. 

 

 

I. Reporting Improper Activities 

 Reporting Suspected Improper Activities 

For students/parents, follow policy 1740/4010 for grievance and policy 1745 for 
complaints.  For employees, follow policy 1750/7220 for grievance and policy 
1755 for complaints. 

Employees who have reason to suspect Improper Activities should, as soon as 
possible, report their suspicions verbally or in writing to the reporting employee’s 
immediate supervisor or, if the supervisor is involved in the suspected Improper 
Activities, to the Senior Executive Director of Human Relations. 

Students/Families/others who have reason to suspect Improper Activities should, 
as soon as possible, report their suspicions verbally or in writing to the school 
principal or to the director of student services if the suspected improper activity 
involves the principal.  

In instances where the person reporting the suspected Improper Activities is not 
satisfied with the response, the reporting person may contact the appropriate 
person outlined in the above policies.   

If a member of the Board receives a report of or has reason to suspect Improper 
Activities, that member should, as soon as possible, report the matter verbally or 
in writing to the superintendent. The superintendent shall then inform other 
central office staff, as appropriate.  If the suspected Improper Activities involve 
the Superintendent, the member of the Board should report his or her 
suspicions verbally or in writing to the Board Chair. 

Persons reporting suspected Improper Activities are encouraged to provide as 
much specific information as possible including names, dates, places, events 
that took place, the employee's perception of why the incident(s) may constitute 
Improper Activities.  Anonymous written or telephonic communications will be 
accepted, but such communications must provide sufficient corroborating 
evidence to justify the commencement of an investigation. 

Commented [KS3]: Revision based on the exception 
language in the state whistleblower statute. 

Commented [KS4]: Is it necessary to establish a set of 
formal complaint procedures in addition to those 
already established in various grievance and complaint 
procedures? An alternative to Sections I., II., and 
III.could be something like the following: 
 
The superintendent shall designate an employee  as 
compliance officer responsible for administering this 
policy. The compliance officer’s name and contact 
information shall be published in a conspicuous place 
on the district website and in any employee or student 
handbook. 
 
The compliance officer shall receive and review reports 
made under this policy. The compliance officer’s duties 
shall include: 

1.Reviewing all reports; 
2.Overseeing an investigation of all reports; 
3.Providing a written response to any person who 
makes a report; 
4.Providing a summary of reports, including the 
investigation results and any corrective action, to the 
superintendent and board. 

 
Any person who makes a report under this policy may 
appeal the response of the compliance officer or other 
school employees under the appropriate grievance or 
complaint policy.  
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The act of making allegations that prove to be unsubstantiated, and that prove 
to have been made maliciously, recklessly, or with the foreknowledge that the 
allegations are false, will be viewed as a serious disciplinary offense and may 
result in discipline, up to and including termination of employment.  Such 
conduct may also give rise to other actions, including civil lawsuits.  
 
If any person believes that retaliation or interference related to a report of 
suspected improper activities has occurred, that person may file a complaint in 
accordance with the grievance procedure (see policy numbers above).  
Individual employee complaints regarding terms and conditions of employment 
will continue to be reviewed under the applicable academic and staff personnel 
policies. 

II. PROCESS FOR ADDRESSING COMPLAINTS 

1. Selecting an Investigator 

The investigator normally will be identified according to the following 
criteria. Except as specified in subsections e. and f., the superintendent 
may determine that individual circumstances warrant the assignment of a 
different investigator. 

a. If the alleged incident occurred under the jurisdiction of the principal, 
the investigator is the principal or designee, unless the alleged 
perpetrator is the principal (see b). If the alleged perpetrator is any 
other employee at the school level, the principal or designee shall 
conduct the investigation in consultation with the senior executive 
director of human resources or designee. 

b. If the alleged perpetrator is the principal, the assistant superintendent 
of support services or designee is the investigator. 

c. If the alleged incident occurred outside of the jurisdiction of a principal 
(for example, at the central office), the assistant superintendent of 
support services or designee is the investigator unless the alleged 
perpetrator is the assistant superintendent of support services, the 
superintendent, or a member of the board. 

d. If the alleged perpetrator is the assistant superintendent of support 
services, the superintendent or designee is the investigator. 

e. If the alleged perpetrator is the superintendent, the board attorney is 
the investigator. (In such cases, whoever receives a complaint of 
discrimination, harassment, or bullying shall immediately notify the 
assistant superintendent of support services, who shall immediately 
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notify the board chair. The board chair shall direct the board attorney 
to respond to the complaint and investigate.) 

f. If the alleged perpetrator is a member of the board, the board attorney 
is the investigator. (In such cases, whoever receives a complaint of 
discrimination, harassment, or bullying shall immediately notify the 
superintendent who shall direct the board attorney to respond to the 
complaint and investigate. Unless the board chair is the alleged 
perpetrator, the superintendent shall also notify the board chair of the 
complaint.) 

2. Duties of the Investigator The investigator will: 

a. explain the process of investigation to the complainant and to any non- 
complainant victims; 

b. ask any complainants or victims for the corrective actions that they 
seek: 

c. immediately notify the Civil Rights Compliance Coordinator (The Civil 
Rights Compliance Coordinator and the investigator shall jointly assess 
the need for interim measures of support for either party, and, as 
necessary, shall implement appropriate measures in a timely manner 
and monitor the effectiveness of the measures during the 
investigation.); and 

d. maintain written documentation of all reports and complaints, as well 
as the school system's response, in accordance with 
policy 1710/4021/7230. 

3. Investigation Process 

a. The investigator will decide whether the alleged act(s) violates 
policy 1710/4021/7230 or policy 1730/4022/7231. The investigation 
must be impartial, prompt, and thorough. In complaints alleging 
sexual misconduct between students, the Civil Rights Compliance 
Coordinator will provide parties with any notice and access to 
information consistent with guidance from the U.S. Department of 
Education, Office for Civil Rights. 

b. The investigator will interview all individuals who may have relevant 
information, including (1) the complainant and any alleged victim; (2) 
the alleged perpetrator(s); (3) individuals identified as witnesses by the 
complainant or alleged perpetrator(s); and (4) any other persons the 
investigator has reason to believe may have relevant knowledge 
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concerning the complaint. The investigation will include a review of all 
evidence presented by the complainant or alleged perpetrator. 

c. The complaint and investigation will be kept confidential to the extent 
possible. Information will be shared only with individuals who need the 
information to investigate and address the complaint. Any requests by 
the victim for further confidentiality will be evaluated within the 
context of the legal responsibilities of the school district. Any 
complaints withdrawn to protect confidentiality will be recorded 
in accordance with board  policy 1710/4021/7230, Policy Against 
Discrimination, Harassment, and Bullying. 

d. The investigator shall review the information gathered through the 
investigation and decide whether the alleged conduct constitutes 
discrimination, harassment, and bullying. The investigator should 
consider all facts, the context in which the alleged incidents occurred, 
the age, and maturity of the victim and alleged perpetrator(s), and any 
other relevant circumstances. 

e. The investigator may terminate an investigation under this policy if the 
complainant or victim’s allegations, even if proven, would not amount 
to a violation of policy 1710/4021/7230 or policy 1730/4022/7231. 
Before doing so, the investigator must interview the complainant and 
any alleged victims and consult with the Board attorney. If the 
investigator terminates investigation under this policy, he will notify 
the superintendent or designee and the complainant and victims of his 
decision. School officials will then be required to address the complaint 
under the appropriate board policy. 

 
 
Members of the Chapel Hill-Carrboro community, who have reason to suspect 
the occurrence of improper activities, should report those improper activities to 
the appropriate authority. Retaliation against anyone reporting improper 
activities in good faith is prohibited. 
 
All current employees will receive a copy of the Whistleblower Policy. All new 
employees will be required to sign a statement indicating that they have read 
and understand this policy as part of their orientation. Chapel Hill-Carrboro City 
Schools will inform all employees of changes to the Whistleblower Policy.  
  

III. Communications Regarding Investigation Results 
Absent overriding legal or public interest reasons: (A) individuals who report 
suspected Improper Activities pursuant to this Policy are entitled to be informed 
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of the disposition of their report, and (B) individuals who are the focus of an 
investigation conducted as a result of suspected Improper Activities have a right 
to be informed of the outcome of such investigation.  The determination of 
whether there is an overriding public interest reason for not disclosing the 
disposition or outcome under (A) or (B) is within the discretion of the University, 
subject to applicable laws and regulations. 

Communications by the University to third parties regarding the results of any 
investigation will depend upon the nature and outcome of the investigation, 
applicable law and policy, and the best interests of the public, the University 
and the parties involved in the investigation. 

IV. Protection from Retaliation 
State law prohibits interference with or retaliation against a member of the 
Chapel Hill Carrboro District community who reports suspected Improper 
Activities unless the person making the report knows or has reason to believe 
that the report is false or inaccurate.  Specifically: 

A. No Chapel Hill Carrboro District employee exercising direct or indirect 
supervisory authority may discharge, threaten, harass or otherwise 
discriminate against another Chapel Hill Carrboro District employee 
regarding his/her compensation, terms, conditions, location, or privileges 
of employment because that employee, or a person acting on behalf of the 
employee, reports or is about to report any suspected Improper Activities. 

B. No Chapel Hill Carrboro District employee exercising direct or indirect 
supervisory authority may discharge, threaten, harass or otherwise 
discriminate against another Chapel Hill Carrboro District employee 
regarding his/her compensation, terms, conditions, location, or privileges 
of employment because that employee has refused to carry out a directive 
which in fact constitutes a violation of State or federal law, rule, or 
regulation or poses a substantial and specific danger to the public health 
and safety. 

C. No Chapel Hill Carrboro District employee may threaten, harass or 
otherwise discriminate against a student, or take intentional adverse 
academic action against a student, because that student, or a person 
acting on behalf of the student, reports or is about to report any suspected 
Improper Activities. 

The protections of this Section VIII extend to any member of the Chapel Hill 
Carrboro District community who reports any suspected Improper Activities to 
the State Auditor as authorized by North Carolina law.  The protections of this 
Section VIII do not extend immunity for any complicity in the suspected 
Improper Activities that are the subject of the report or an ensuing investigation. 
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V. Reporting Acts of Retaliation 
If any person believes that retaliation or interference related to a report of 
suspected Improper Activities was threatened, attempted or has occurred, that 
person may file a complaint in accordance with the grievance procedure 
applicable to the employee’s position classification.  

Legal References: N.C. General Statutes, secs. 115C-36; 115C-47126-5(c5); 126-
84 through 126-89;  
 
Cross Reference:  Policy 1700 (Removal of Barriers); pPolicy 1720/4015/7225 
(Policy Against Discrimination, Harassment, and Bullying; policy 1740/4010 
(Grievance Procedure for Parents and Students); policy 1742/5060 (Responding 
to Complaints); policy 1760/7280 (Prohibition Against Retaliation); policy 
1750/7220 (Grievance Procedure for Employees); policy 2120 (Code of Ethics for 
Board Members); policy 7300 (Staff Responsibility and Ethics; policy 8000 
(Fiscal Goals); policy 8300 (Fiscal Management Standards); policy 8600 
(Expenditure of Funds). 
 
Reviewed and edited by policy committee on March 10, 2020 
 
To attorney for review - March 30, 2020. 
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